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Subject: Extra five leave forbeing a Unit President of PCCTU
Dear Sir,

Kindly refer'km yvour office letter No. GGN/KC/796 dated 21.8.2010 on Lhe

subject cited above.

T.his is to inform you that Rule 28.1 (iil} regarding Causal leave is available
at page 101, P.U, Cal. Vol.lll, 2009, which reads as under: -

{1) XXX XXX AXX

(i) XXX xR ERX

in) S days special casual leave to Executive members of various
Associations. -

Yours faithfully,

Qv i
Sffice Supdt. (CollBgls) N

For Registrar
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(ix)

(x)

Casual Leave

SERVICE AND CONDUCT RULES FOR UNIVERSITY EMPLOYEES

The employee should successfully completed the course for which he
is granted study leave and in case he fails to do so, no leave salary
shall be admissible. In case of his joining two-three year course, he
will have to successfully complete all the parts of the course. In case
he fails in any of the parts, he will forfeit salary for that part and will
not be entitled to salary for further period till he successfully completes
the said part.

To ensure that the office work does not suffer, not more than 2%
employees from a particular cadre in a Branch/Section/Department/
Office, shall be on study leave.

28.1. Casual leave may be granted to an employee as under :

(i)
(i)

(iii)

Note : 1,

20 days casual leave may be granted to all the Non-teaching employees
irrespective of the length of their service.

Special casual leave up to 3 months in a year may be granted to an
University employee who was an outstanding sportsman/woman for
participating in national/international sports events.

S days special casual leave to Executive members of various Associates.

20 days casual leave will be allowed during the year but not more than
ten days casual leave at a time. Casual leave cannot be combined
with any other leave. It can be combined with holidays; provided that
the total period including the holidays does not exceed sixteen days.

Leave for antirabic treatment may be granted up to 16 days to proceed
to a centre for institute for treatment. If in a special case leave for
more than 16 days is necessary, special casual leave may be granted
up to one month on the production of the certificate from the centre or
institute.

An employee who obtains casual leave on saturday which is observed
half working day in the Department/Office concerned, shall be treated
to have availed of half-day casual leave.

28.2. Leave for 6 days may be granted to an employee for getting himself sterilized.

28.3. Casual leave cannot be claimed as a matter of right and can be granted at
the discretion of the Head of Office /Department.

28.4. Office-in-charge of a branch in the administrative office while sanctioning
or recommending leave shall see that the entire casual leave is spread over the whole
year as far as possible,

28.5. Casual leave shall not be combined with any kind of leave.

28.6. An employee on casual leave will be treated as on duty and his pay will not

be interrupted.

28.7. An employee shall not leave his headquarters during casual leave without

permission.

28.8. (i) Except in case of emergency an employee shall obtain the orders of

the sanctioning authority before availing of casual leave.

(ii) All applications for leave for period in excess of two days on ‘medical

ground’ submitted from home should be supported by a Medical
Certificate.



